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	Simplify your scheduling

	A busy day means a complicated calendar. With Office 365, you can easily set up and manage your meetings--saving you time to get more done.
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	See other people’s calendars
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	Add a team member directly to your calendar view to see their availability whenever you want. Overlay their calendar with yours or hide it as needed.
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	Quickly set up a meeting

	
	See the availability of all attendees and nearby conference rooms without leaving your meeting invitation.
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	Search your calendar
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	Need to find an event on your calendar but don’t know when it occurred? Whether you're using Outlook or Outlook Web App, you can quickly search your calendar, or other people’s calendars, to find a particular event
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	How do I learn more? 

The DOA Office 365 Information Center provides additional information for all O365 users, including previous migration communications, training resources, and other relevant O365 topics. To access the site, please click this link:

Office 365 Information Center


All questions and comments can be sent to the DOA Office 365 Feedback and Questions mailbox:

DOA Office 365 Feedback and Questions
 




[image: C:\Users\v-frkeyl\SkyDrive\O365CXM\O365 CSC\Scenario1_OFT\Countdown\images\feedback_footer.jpg]As with any DET initiative, you can also contact the DOA Help Desk with questions (608-267-6930 or DOA HELP DESK).
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